
 

 

Online Entry System User Guide – Foreign Swimmer 
 
 
1. Follow the link provided in the meet package (or included above) to access the online entry system 

 

 
 

2. Select “Foreign Swimmer” 
 

 
 
3. Complete all the required fields and click “Prepare Entries” 

 
  



 

 

4. Select the event(s) that you will be swimming by checking the box next to it and type in your time 
(e.g. for a time of 2:45.00 you can type 02:450 or 24500 – the system will put it in the correct 
format). 
 

 
 
5. Repeat for all events that you will be swimming for the meet 
 
6. Once all of your events have been entered click Submit Entries 

 
 
7. Following the submission of meet entries, you will receive an email indicating that the meet entries 

have been received by the Entries Coordinator. 
 
 
 
 
 
 
 
 
An additional email will be received once the Entries Coordinator approves the entry. Information 
will appear at the bottom of the email with a link to pay the invoice via PayPal. 

 
 

For any questions, please contact support@swimming.ca 
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