Merge Duplicates - ASSA Pilot

P~

This guide provides step-by-step instructions on how to merge duplicates in the
Sportlomo Registration system.

Note: Clubs can only merge duplicates within their own club data. To merge duplicate
information between clubs, Swim Alberta must merge the member data. 05/11/2024

& For support, please go to the New Registration System page on the ASSA website.

https://swimalberta.ca/assa-clubs/pilot-new-reqistration-system/

Under Resources you can find other Training Guides and our FAQ. Under Support,
you will find instructions on where to get help.

Resources

» FAQ

» Guides

Need Support? We're Here to Help! ‘

For more support, use the following guide to help direct you to the team who is best equipped to help.

» Support

» Pilot Feedback
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https://swimalberta.ca/assa-clubs/pilot-new-registration-system/

1 Navigate to https://swimming.canada.sportsmanager.ie/club home.php

2  Login to your Club Registrar account.

3 Click "View Registrants"

Members/Team Sheets Club Information

© Roster Sheets © Edit Club Information
© Role Profiles

Registration Sanctioning

View Registrants L] © Sanctioned Credentials
Payments Received

Register Members

Registration

Approve Members

[T

Transfers and Affiliation
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https://swimming.canada.sportsmanager.ie/club_home.php

4  Click "Manage Duplicates"

Membership

- Options =

I « Approve Members == View Payments & Export & Manage Duplicates

v Searchffilter options ~

Gender Season 2023-2024

From Dob yyyy-rnm-dd m] Club |_‘::~ Search .’.:_3_ b
To Dob W-mm.dd ] Membership Status Active

From Registration Date | yyyy-mm-dd ) Primary/Dual all

5 Change the Season to the top option (blank) to select all seasons.

Options
View Payments Ik Export & Manage Duplicates

[/filter options  ~

Season
yyyy-mm-dd O i [ T ype to Search for a cub
yyyy-mm-dd O Membership Status Active
yyyy-mm-dd O Primary/Dual All
yyyy-mm-dd O Category
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6  Change the Membership Status to "All" to see swimmers that are not active.

+ Options =
== \View Payments Ik Export & Manage Duplicates

arch/filter options =

Season
yyyy-mm-dd | £ _?.'3_-':5 to Search for a club
yyyy-mm-dd O Membership Status All
Jate  yyyy-mm-dd ) Primary/Dual All
e W-mm-dd ) Category
Type

Category Group

7 Click "Search".

Wit ek I Wt b bl o SN bl Lo Ll . 22 i) Rl AR A

¥ Search/filter options ~

ida ID Gender Season
From Dob yyyy-mm-dd O Club i
To Dab yyyy-mm-dd O Membership Status All
From Registration Date my-mm-dd ] Primary/Dual All
ddress To Registration Date yyyy-mm-dd 0O Category
3il Identifier Type Type
Member identifier Category Group
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8  Choose one of the duplicates and click on the "Merge" button under Actions.

dd 0 Primary/Dual All
dd (] Category
Type
Category Graup
Season % Active Possible Duplicates Actions
2022-2023 @ 1
2019-2020 @ 1 E|

rows per page | 15

9 If you click on the Member ID of the bottom record, that will become the "Master
Record" for the merge.

1. Member Selection 2. Data Review 3. Summary

Possible Duplicates
Member 1D First Mame Last Name DOB Email
SC2a Arvesm e 10/06/1970 i @ hotmail.com

RN Use as Master Record |8 06/10/1970 1@hotmail.com
Member Details

2 Member Previous Member Next Member

2=] Member |dentifiers
¥ n Member ID: S i ¥ ¢

D Member Seasons

| lndladad: 20N 13074
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10 To determine if the record is a duplicate, click on the Member information on the
left and compare the data in the 2 records.

Scz4i An N 10/06/1970 1@hotmail.com

Member Details
Previous Member Next Member

=] Member |dentifiars r
¥ n Member 1D: SC2¢ k& Member ID: 5S¢
D Member Seasons
Updated: 23/02/2024 Updated: 20/02/2024
@ Attachments " / -
™ Certifications
No photo No photo
W Qualifications
06/10/1970 Male 10/06/1970 Male
Membership ID Membership ID
SQ2iiwin. 5C24
First Name First Name
Al An
Last Name Last Name
Ne N
Public User Account ID Public User Account ID
= H 9!
Public User Account Public User Account
1@hotmail.com @hotmail.com
Rales Roles
Member Manager Member Manager
Associations Associations
Rt Coniien i At Criidon e

Made with Scribe - https://scribehow.com



11  Click "Member Identifiers", "Member Seasons" and compare the information.

S5C24 A N 10/06/1970 . 1@hotmail.con
Member Details
2 Member Previous Member Next Member

[2=] Member |dentifiers [ ]
¥ n Member ID: SC: Rl

D Member Seasons

@  Attachments Member No.1 Mem

™= Certifications 12¢ 12¢

w  Qualifications Membership Id Mem
S — Sc2:

12 If the Members are duplicates, link the information in the second record by
clicking the "Mark as duplicate" button.

Change Member Profile Primary 1/2 O Primary 2/2 (-]

Mobile Work Phone Select

Member [D: 5C2: 1

R R T
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13 If the Members are NOT duplicates, click on the "Mark as not a duplicate" button

to remove the connection between the records.

Change Member Profile Primary 1/2 @ Primary 2/2 ©

Maobile Work Phone Select

Mark as not a duplicate | JU&

14 7o Merge the member data, click on "Data Review".

nber Selection 2. Data Review

tlomo.com

¥ f @ in B

Terms and Conditions Privacy Policy Wekbsite Disclaimer Cookies Policy Lirnking Policy
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15 The Master Record will be on the left. Click through the Member data by clicking
the icons on the left side to compare the records.

Member Deduplication

Data left on the right hand side will be rem

Master Record i0: sc2 Duplicate 1D: S€2

Public User

:
Last login Status Admin Awaiting Activation Last login Status Admin Awaiting Activati
" Public User Account ID Public User Account ID
b 95
o Public User Account Public User Account
¢ ®hotmail.com @hotmail.com
-

Roles Roles
w Member Manager Member Manager

Associations Associations

Swim Club Swim Club

16 If there is information to move to the Master Record, click the "Copy to Master
Record (<<)" icon. If the information should not be copied, click the x icon.

Data

mber
Copy to Master Record

DOB 10/06/1970
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17 You can click the "Undo" button if you want to revert to the information in the
Master Record.

'r Deduplication € Back
Data left on the right hand side will be removed.

Master Record 10: sl Duplicate 10: sc2

&

_ Member

= DOB | 10/06/1970 : DOB | 10/06/1970

e

=

D

&

-

L]

[ Marber Seteton

18 Click the "Ignore" button if you want to keep the information in the Master
Record.

Data left ot

- -

DOB 10/06/1970
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19 Click "Member Identifiers" , "Profiles" and "Member Seasons" and compare the
data.

More Details

_ Master Record ID: SC24

Member

Member Identifiers

06/10/1970

20 Click the + (Add to Master Record" to add Season data to the Master Record.

Data left on the right hand side will be removed.

Member Seasons

Swim Club Swim Club

Mastars Masters
B . o e - =

Masters 01/09/2019 31/08/2020 Masters 01/09/2022 31/08/2023 [+]

Masters Masters

Type Start Date Expiry Date Type Start Date Expiry Date

Masters 01/09/201 31/08/201 Masters 01/09/202 31/08/2022 [+]

Payient Statis No Payraent It Poret Statiies: Na Paymetiig
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21 You can also click the trash can icon to Remove from Master Record.

-] Swim Club Swim Club
=
Masters Masters
-
Type Start Date Expiry Date Type Stast Date Expiry Date
¢ Masters
e

.

I

Type Start Date Expiry Date Type Start Date Expiry Date

Masters

Type Start Date Expiry Date

Masters

| |

Masters 1/08/2¢ ]

Payment Status: No Payment Info

22  Click "3. Merge Summary" to verify the Master Record is complete.

1. Member Selection 3. Merge Summary

_
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23 Click the tabs in the left column to verify the information in the Master Record is
correct.

More Details

Result Record 1D: sl n

PUb“C USQI’ Mer

Member

5C2
Last login Status Admin Awaiting Activation

Public User Account ID

95

G B B B e Bl

Public User Account

@hotmail.com

Roles

= 9 o

Member Manager

Once the information is verified, click the acknowledge button. Note that after the
24 . oo o :
data is merged, any missing information in the Master Record will be lost.

Payment Status: No Payment Info
2018-2019

Type
Masters

Payment Status: No Payment Info

2022-2023

Masters

Type Start Date Expiry Date

Masters

Masters
Type Start Date Expiry Date

Masters 01/09/2021

Payment Status: No Payment Info

| acknowledge that upon member merge. any data that weren't copied over to a master record will no longer be
Svailable.

2. Data Review & Merge Duplicates
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25 Click "Merge Duplicates" to complete the Merge.

nowledge that upon member merge, any data that weren't copied over to a master record will no longer be
lable.

_
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